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1. Purpose: These guidelines are established based on the "National Chung Hsing University Regulations for the Administration of Graduate Student Scholarship and Student Aid."

2. Eligibility: All master's and doctoral students in the Department of Mechanical Engineering, except for those who receive full-time salaries from other organizations, may apply for the department’s scholarships and financial aid before each semester begins.
3. Obligations of Awarded Graduate Students Recipients: Students receiving this scholarship must assist with teaching-related tasks in the department. The distribution of financial aid will follow the "Teaching Assistant System Implementation Guidelines" of the university. The teaching assistance tasks will align with the student’s expertise. Each course instructor must evaluate the student’s academic performance at the end of the semester using a course and department evaluation form.

4. Types of Financial Assistance: The department provides two types: scholarships and financial aid. Both are issued on a semester basis. The percentage of each fund will be allocated according to university regulations. The recipients, award period, review process, and conditions for application are as follows:
	Category
	Recipient
	Award period
	Review process
	Eligibility

	New Postgraduate Students Scholarship
	General admissions:

1st and 2nd place on each group’s ranking
	First semester of master's degree (September to January)
	Based on admission scores
	Must be enrolled in the department for the academic year

	
	Entrance exam: 

1st and 2nd place on each group’s ranking
	
	Recommended by the group’s admission committee based on scores (up to two students per group)
	

	Teaching Assistant Financial Aid
	Master’s 1st and 2nd year students, Doctoral 1st to 5th year students
	Each semester (September to January; February to June)
	Each teacher can recommend one student; for lab courses or courses with over 80 students, up to two students can be recommended. The remaining applicants will be reviewed by the Academic Committee based on the application form, transcript, admission score, and evaluation form.
	Must not have any failing grades in the previous semester (excluding incoming students or those who have completed required credits)

	 New Doctoral Students Scholarship
	Doctoral 1st-year students
(The quota is determined by the academic committee)
	Each semester (September to January; February to June)
Maximum of two semesters available
	Fresh master's students in this department are admitted to Doctoral students in this department.

If you are applying for the next semester, please submit a performance report to the academic committee for review.
	Must not have any failing grades in the previous semester (cannot apply if employed or on leave). Doctoral students beyond the 2nd year are not eligible.


5. Amount of Scholarships & Financial Assistance:

(1) New Postgraduate Student Scholarship: 20,000 NTD per month for the 1st place student; 15,000 NTD per month for the 2nd place student.

(2) Teaching Assistant Financial Aid: The amount is based on the department’s annual budget for scholarships and financial assistance. After deducting the amounts for the new master's and doctoral students’ scholarships, the remaining budget is divided based on the total points.

For master’s students, 4 points are the base amount per month.

For teaching lab courses (e.g., Mechanical Engineering Laboratory, Computer-Aided Mechanical Drawing, Engineering Graphics) or evening master’s courses, the base is 6 points (4 points * 1.5).

For doctoral students who have not passed the qualification exam, the base amount for non-lab courses is 6 points per month; for lab courses, it is 10 points per month.

For doctoral students who have passed the qualification exam, an additional 2 points are added.

Doctoral students in lab courses must assist in teaching and managing the laboratory. If a student is unwilling or unable to fulfill this role, they will be assigned to non-lab courses.

(3) New Doctoral Students Scholarship: 20,000 NTD per month.

6. Implementation: These guidelines will be implemented after approval by the Departmental Affairs Meeting and the university president. Revisions will follow the same procedure.
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Graduate Teaching Assistant Financial Aid Application Form
姓名：

學號：

組別：

年級：

Name

Student ID

Group

Grade
申請資格（以下三種方式選擇其中一種填寫）
Eligibility (Choose one option below)
	一、□教師推薦名額Teacher recommendation nominee
推薦教師簽章Signature of teacher：　　　　　
二、□新生New student
入學成績
Admission score
入學名次
Rank
三、□舊生Continuing student（請附前一學年成績單及名次。）
 (Please attach the previous year’s transcript and rank)
科目名稱
Subject Name
學分
Credits
成績
Grade
科目名稱
Subject Name
學分
Credits
成績
Grade
1.

6.

2.

7.

3

8.

4.

9.

5.

10.

歷年平均成績(此分數由系上填寫)
Cumulative GPA (filled by the department)


	


※其他有利事項(如研究報告成果等,特殊專長,助教經驗...等)

Other Relevant Information (e.g., research report results, special expertise, teaching assistant experience, etc.)
	


※郵局局號:           郵局帳號:            
Post Office Branch       Post Office Account Number
※本人未領取其他單位全職薪資。
Declaration: I have not received a full-time salary from any other organization.

聲明人簽名：　　　　　　　
Signature of applicant

※指導教授簽章：　　　　　　　　
Signature of advisor
※以下由系上填寫
Filled by the department
	推薦結果
Recommendation Result
	□推薦，優先順序　　　　　□不予推薦
Recommended                  Not Recommended

	擔任科目
Subject(s) 
	

	授課老師簽章
Signature of instructor
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Graduate Teaching Assistant Evaluation Form
學生姓名：

學號：



Student Name



Student ID
組別：

年級：


Group



Grade
學習之課程或事務：

Course or Responsibilities
	評鑑
Evaluation
	優
Excellent
	良
Good
	普通
Average
	劣
Poor

	1. 專業能力
Professional Skills
	□
	□
	□
	□

	2. 學習態度
Learning Attitude
	□
	□
	□
	□

	3. 出缺席狀況
Attendance
	□
	□
	□
	□

	其他評語
Other Comments
	


任課教師或實驗室負責人簽章：

Signature of instructor or laboratory director
註：本表請各教師於每學期課程結束後一週內繳交。
Note: This form must be submitted by each instructor within one week after the course ends.
Teaching Assistant (TA) Recommendation Principles
1. The allocation of teaching assistant positions is based on actual course needs, with the Academic Committee reserving 2-3 positions for special expertise needs.
2. Instructors may suggest eligible candidates in advance for courses requiring special expertise (e.g., laboratory courses, Mechanical Engineering Laboratory, Engineering Graphics).
3. Based on the recommendations, the Academic Committee will prioritize the selection of teaching assistants for special expertise courses. If positions are still available, the department head will select from the remaining recommended candidates.
4. If there is a continued need for teaching assistants, the department office will provide a list of recommended candidates for instructors to choose from.
5. According to regulations, teaching assistants will be allocated to compulsory courses with 40 or more students and elective courses with 50 or more students. If the class size is under 40 and there is still a need for assistants, the instructor must submit a request one week before the semester starts for the Academic Committee to review.
6. Instructors should provide detailed feedback on teaching assistants’ performance at the end of the semester, especially if performance is poor, to aid in future recommendations.
