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National Chung Hsing University — Department of Mechanical Engineering
Graduate Program Manual Course Add/Drop Processing for Special Circumstances

Description:

Manual course add/drop requests for graduate students during the special period designated by the
Curriculum Section will be handled as follows for the Second Semester of Academic Year 114 (March 5,
8:00 a.m. — March 12, 5:00 p.m.). The Curriculum Section will send course selection lists to the department
office, which will place them in each professor’s mailbox in the faculty lounge (scheduled for March 5,

5:00 PM). Advisors are asked to review the lists and forward them to their graduate students for
verification.

o If changes are required, graduate students should collect their course selection list from their advisor.
Indicate any course drops or additions (include course code and course title) on the list as shown
below. After obtaining approval signatures from both the course instructor and the advisor, submit
copies 1 and 2 of the course selection list to the Curriculum Section for processing. Late
submissions will not be accepted.

o If'there are no changes, the course selection list may be retained by the advisor and student;
submission is not necessary.

e Master’s Professional Program students without an assigned advisor should contact Assistant Yen-
Ting Chi in the evening to collect and confirm their course selection list.

Course Selection List and Manual Add/Drop Form — Template Reference
Please mark Add or Drop on both copies of the form, obtain the course instructor’s signature,
and then have your advisor sign it. Submit the completed form to the Course Affairs Divi

NCHU 2026 Spring Semester - Course Selection List

Studnet 1D : Name : Grade ! Dept./inst. : Department of Mechanical Engineering
. | Course Ofiered |Required/ . _[FulliHalf] Course
Asterisk Coutse Name £ Credits Instruct i
Number Unit | Elective Year Compostion oo Classine |[Beman
" - Oifsia N
Drop 9_144___Df§§ia_11?¥1 __________________________________ &561--[Required --5-----F~L-}|-]-----gui:megz--- Al e * Teacher signature
1 |
Add coruse course name Teacher signature |
B number
| | : ‘

2nd Copy: Kept by the departrent for student checking. Total Credits * Print Date °

Advisor signature :
NCHU 2026 Spring Semester - Course Selection List

Studnet 1D ; Name : Grade : Dept./inst, : Depanment of Mechanical Engineering
., | Course Offered |Required/ . |FullHali] Course

Asterisk Course Name 50 Credits Instruct i

Number Lnit Elective Year Composition HEEE Sastne |[RERE
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1 |
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2nd Copy: Kept by the department for student checking. Total Credits Print Date *

Advisor signature :



